How to Use Teamup

On a Phone

1. Installthe Teamup app onto your phone (Android, iPhone).
2. Onceinstalled the you are prompted to use an login, create an account or continue without an
account. You want to choose the latter “Continue without an account”

Unleash the full power of
Teamup Calendar
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Login to access your personal dashboard and
stay synchronized across all devices.

LOGIN - SignUp



https://www.bing.com/ck/a?!&&p=54b6f57d88b9e9110b6ed21962078d46721fef890466790fa173788fa1e2fa8fJmltdHM9MTc2NTY3MDQwMA&ptn=3&ver=2&hsh=4&fclid=35ef73b8-28aa-603b-0229-65ef291161d8&psq=teamup+app+android&u=a1aHR0cHM6Ly9wbGF5Lmdvb2dsZS5jb20vc3RvcmUvYXBwcy9kZXRhaWxzP2lkPWNvbS50ZWFtdXAudGVhbXVwJmhsPWVuLVVT
https://www.bing.com/ck/a?!&&p=414d6c100f72b8253ed75f92edd21d72b799b02a11957fed417b6f73cf681c3fJmltdHM9MTc2NTY3MDQwMA&ptn=3&ver=2&hsh=4&fclid=35ef73b8-28aa-603b-0229-65ef291161d8&psq=teamup+app+iphone&u=a1aHR0cHM6Ly9hcHBzLmFwcGxlLmNvbS91cy9hcHAvdGVhbXVwLWNhbGVuZGFyL2lkMTA2NTg5Nzk2OA

3. The next stage is to add the Teamup Calendar URL that was sent to you. Select the “+” button
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on the next page and then select “” on the subsequent page.
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Please add a calendar, if you dont have a
calendar-url you can get one here

Login Lo access your global dashboard

Connect an existing calendar

Create a now calendar

4. Paste in the Teamup Calendar URL that you were sent in the following screen to connect to the
LunelLab bookings calendar.

Connect a Calendar

Please enter a calendar URL,




5. The next screen confirms that you have connected to the calendar and shows your
“Dashboard” view. Clicking on the person icon in the top-right corner will give you the option to
access the Dashboard again.

Dashboard

LunelLab Bookings

& Luke Mills
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6. Tap onthe “LunelLab Bookings” to see the calendar. To make a booking either tap on the date
you want or tap on the “+” sign.

© December~

Lunelab Bookings

December 15 - 21, 2025
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December 22 - 28, 2025

22 No events
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7. Onthe booking screen, enter your name, time period for the booking and then select which
space(s) you want (called “sub-calendars”).

X Edit event

Member Name (required)

All-day

Sun 14 Dec

Sun 14 Dec

Does not repeat

Sub-calendars

Description

8. You will see your booking on the calendar which you can change or delete.

© December~

LunelLab Bookings

Luke
15:00-16:00, Woodworking

December 15 - 21, 2025

15 No events
16 No events
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On a Computer

1. Using the Booking link sent to you, you will see something like this:
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2. You can change the view using the menu in the top-right corner;

Scheduler Day Week 5 Weeks Month Agenda List e

Sat 13 Sun14 4



3. You canfilter and view the different spaces using the calendars on the left-hand side:
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by keyword

14:00
[ by sub-calendar a ]
contigure everything In
Settings. 18:00

To access this calendar on

4. Click onthe date/time slot that you wish to book and a window will pop-up for you to enter
the details of the booking:

r 1
[ Member Name J *
© From 08/12/2025 13:30 v Save
To 08/12/2025 14:30
All day
Repeats

2 Calendar

Select or type

B Description




5. Enteryour name, select the time period and select which Calendars (ie. spaces) you wish to
book and save:
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. X
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o Fom  osmmozs w30
To 08/12/2025 14:30
All day
Repeats
iz Calendar
B Description
Happy to share the space if someone wishes to use the small wheel
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6. Your booking should appear in the main calendar:

13:00
13:30 (3 Luke Mills

14:00

15:00

7. Clicking on the booking will allow you to edit it:

Luke Mills X
© Mon 8 Dec 2025, 13:30 - 14:30 7/ Edit
= Calendar ™ Print
<. Share v
8 Description
Happy to share the space if someone wishes to use the small wheel
Creatad 2 minutes ago by Luke Milis




